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RNAO-CTNIG CONSTITUTION & BYLAWS
Article I: NAME

The name of this RNAO Associated Interest Group is the Complementary Therapies Nurses’ Interest Group (CTNIG).
 

Article II: DEFINITION 
 
Complementary Therapies
 
Complementary Therapies (CT) is our preferred term to convey therapies that are not necessarily a part of conventional Western biomedicine. They are therapies that may be used in conjunction with rather than a replacement for conventional medical treatment, to ensure an integrative, holistic approach to care. CT can also be used alone when they are used to promote health and well-being e.g. massage and relaxation techniques, or as an approach to self-care. Tataryn classifies them within four paradigms of health and illness. These include: Body, Body/Mind, Body/Energy, and Body/Spirit (Health Canada. 2001. Perspectives on Complementary and Alternative Health Care, p.1.5). 

 
Article III: VISION

To have Complementary Therapies (CT) recognized, incorporated, and integrated into within a holistic approach to nursing and health care in Ontario.
 

Article IV: MISSION

Recognizing that nursing involves a holistic approach whereby all persons are an integrated mind-body-spirit entity, the Complementary Therapies Nurses' Interest Group (CTNIG) promotes the practice of CT as part of nursing practice, healthcare, and wellness/self-care. The CTNIG does this through support, recognition, networking, research, and political action as well as education opportunities related to CT for nurses, other professional disciplines, and the public. 
 

Article V: GOALS

(1) Provide vision, support, direction, and leadership for the advancement of CT in nursing practice, education, research, administration, and political arenas, as well as within various communities and individual’s self-care. 
 
(2) Honour the advancement of CT in nursing practice, education, research, administration, and political arenas.
 
(3) Interact with consumers, healthcare professionals, and related health care organizations and health care systems for the advancement of CT.
 
(4) Influence the Ontario and Canadian health care systems through political action to integrate CT as part of quality, comprehensive health care.
 
(5) Support nurses to engage in self-care practices.  
 
(6) Promote quality of work life for nurses through the integration of CT in the workplace.
 
 
Article VI: VALUES/BELIEFS

(1) Autonomy
 
a) All persons are an integrated mind-body-spirit entity.
 
b) All persons have the capacity and right to make living, learning, and health choices that honour their mind-body-spirit unity.

(2) Individual Worth/Respect
 
All persons’ perspective of their experiences and the meanings, patterns, and quality of life are unique and respected.

 (3) Advocacy
 
We advocate for:
 
a) access to CT for all persons to promote quality health care; 
 
b) integration of conventional health care and CT in order to promote quality health care, and to support a holistic approach;
 
c) nurses to be valued in their role of providing or advocating for CT as part of quality health care.

 (4) Partnerships and Alliances
 
Affiliations with consumers, nursing, and other health care groups and professionals are imperative to facilitate communication, networking, and support for a high quality holistic health care system.
 Article VII: MEMBERSHIP

7.01 Membership Description

The CTNIG is as an Associated Interest Group which consists of registered nurses (RN). An Associated Interest Group is one in which the membership can contain RNAO members and non-RNAO members; where at least >50% must be RNAO members.  ; the majority are RNAO members.
 
7.02 Categories of Membership

Membership in the CTNIG shall be regular, new graduate, retired, and student.
 
(1) Regular Member
 
a) Any practicing and non-practicing nurse may become a regular member upon payment of set fee and thereby will be entitled to all the privileges of membership.
 
b) “Nurse” means a person who holds a General Class Certificate of Registration in good standing as a registered nurse (RN), or an Extended Class as a nurse practitioner (NP), or a retired/non-practicing registered nurse [Ontario Regulation 275/94, Nursing Act, 1991, (1, (2) 1)], and whose certificate is currently not under suspension. 
 
(2) New Graduate Member
 
a) Any person who has graduated from a basic nursing program within the last year, and who is eligible to write the Canadian Nurses Association Testing Services registration examination, may become a new graduate member of the CTNIG for the membership year immediately following such graduation.
 
b) A new graduate member of the CTNIG shall have all the rights and privileges of regular members, excluding those benefits exclusively available to Registered Nurses (regular members).
 
(3) Retired / Non-practicing Member
 
a) Any member of the CTNIG who is not in full-time or part-time paid nursing employment. and who has reached the age of sixty (60). 
 
b) A retired / non-practicing member shall have all the rights and privileges of regular members.
 
 (4) Student Member
 
a) Any basic nursing student in a baccalaureate program in the province of Ontario may become a member of the CTNIG. 
 
b) A student member shall have all the rights and privileges of regular members excluding those exclusively available to Registered Nurses.
 
7.03  Membership Fees

(1) Membership fees shall be such an amount or amounts as may, from time to time, be fixed by resolution of the Executive Committee of the CTNIG.  and Resolutions are ratified at an annual meeting or general meeting of the CTNIG, provided that at least 30 days before such an annual or general meeting, a notice in writing of the intention to change such an amount shall be given to each member of the CTNIG (via email, written notice or telephone message).
 
(2) Membership fees shall be due and payable to the CTNIG on or before November 1 of each year and the method of payment to be determined by the RNAO.
 
(3) Pro-Rated Fees  
 
New members who wish to join the CTNIG after the membership year (November 1) may pay a reduced fee pro-rated to the number of months remaining in the membership year. 
(3) CTNIG Award of Excellence Recipients will receive a free lifetime membership to the RNAO-CTNIG, beginning with the recipients’ next year’s renewal of membership. 
 
 
7.04  Membership Termination and Reinstatement

(1) Any member of the CTNIG shall forfeit membership when:
 
a) membership fees are in arrears; or
 
b) a nurse’s certificate with the College of Nurses of Ontario is under suspension or revocation.
 
(2) A nurse who has forfeited membership due to:         
 
a) bylaw 7.04 (1) a), shall be reinstated upon payment of the fee for the current year; or  
 
b) bylaw 7.04 (1) b), shall be reinstated upon payment of fee for the current year provided the nurse’s certificate with the College of Nurses of Ontario has been restored.
 
 
Article VIII: EXECUTIVE COMMITTEE 

8.01 Composition

(1) The affairs of the CTNIG shall be managed by its Executive Committee. Until changed in accordance with the bylaws of the CTNIG, the Executive Committee will be composed of nine (9) positions, all of which will have equal voting rights. 
 
(2) The deciding vote regarding any matter that properly comes before the Executive Committee will be determined by the majority vote of members present.
 
8.02  Officers

(1) Members of the executive committee are members in good standing with the RNAO.
 
(2) The officers of the CTNIG executive are the President, current President-Elect (odd years) or Past-President (even years), Communications Officer, Finance Officer, Membership Officer, Policy and Political Action Officer, Education Officer, Research Officer, and Executive Editor. Elections will be held according to the RNAO Interest Group Executive Guidelines and RNAO Leadership Manual. 
 
8.03 Powers of the Executive Committee

The Executive Committee is the governing body responsible for the activities within the CTNIG.  Unless otherwise directed by the bylaws of the CTNIG, the Executive Committee shall establish its own rules of conduct and procedure. This includes the conduct of its business and meetings, which, at its own discretion, deems expedient and/or appropriate.
 
8.04  Quorum

A quorum of the Executive Committee shall be a majority of the Executive Committee members as described in Article VIII 8.02 (2).
 
8.05  Term of Office

(1) The President, Communications Officer, Finance Officer, Membership Officer, Policy and Political Action Officer, Education Officer, Research Officer, and Executive Editor shall not hold the same office for more than four (4) years (2 terms). In the event a new President/President Elect is not elected, or no one has come forward for an Officer’s position then a special compensation may be determined and a person may hold the role until a suitable candidate is nominated. 

(2) The current President-Elect (odd years) shall not hold the same office for more than one (1) year. Though if the person requests an extended period of time in which to prepare for the President role, the Executive may vote to extend this time for an additional year. 

(3) The immediate Past President (even years) shall not hold the same office for more than 1 year. 
 
(4) No member may hold more than one office at a time. In the event an executive position is empty, another board member may hold the position as an Interim Board Member to ensure the CTNIG continues to function, though a search must continue to find a new officer. 
 
(5) A member shall be eligible for re-election to the same office after the lapse of two (2) years.
 
(6) All officers shall maintain an active membership in the RNAO. Student liaison members may hold an Executive position, as well as committee or liaison positions. It will be at the discretion of the Executive Committee to nominate a student member to an Executive position. Non-RNAO members may hold a committee or workplace liaison position.
 
8.06  Method of Nomination

There shall be an ad hoc committee on nominations consisting of two to three members elected by the Executive Committee at each annual meeting, one of whom shall be named Chairperson by of the Nomination Committee. 
 
(1) Duties shall be to:
 
a) implement the procedure for obtaining nominations for the elected offices;
 
b) receive nominations submitted for all elected offices;
 
c) use reasonable efforts to ensure a contested election for each office if insufficient nominations are received;
 
d) present a ticket of nominations to the Executive Committee.
 
(2) In the absence of any nomination for a particular position, the Executive Committee can solicit Executive Office appointments.
 
8.07  Method of Election

(1) The election of officers shall be by ballot (either email, survey or Canada Post) in the event there is more than one candidate for a position: the candidate receiving the greatest number of votes shall be elected.
 
(2) To be valid, ballots must be received on the designated form by the CTNIG no later than the date indicated on the ballot.
 
(3) The President-Elect shall be elected in each even numbered year.
 
(4) In the event of a tie vote, lots will be drawn by the Chairperson of the Nominations committee in the presence of two members of the Executive Committee to determine the successful candidate. In the event there is only one candidate, by acclamation they will be elected to the position. 
 
(5) The Executive Committee shall appoint two to three Scrutineers and designate one as Chairperson. The Scrutineers shall oversee the counting of the ballots and report the results of the ballot to the Executive Committee.
 
8.08  Vacancies in the Elective Office

(1) Any officer may resign at any time by written notice (postal service or email) directed to the Executive Committee.
 
(2) Any vacancy occurring in any elective office may be filled by the Executive Committee for the unexpired portion of the term of the Officers.
 
(3) The CTNIG may, by two-thirds vote at any annual meeting, or special meeting called for the purpose, remove any elected officer before the expiration of the term of office for just cause, and may by majority vote appoint another member to complete the term.
 
8.09  Duties of the Officers

(1) The President shall: 
 
a) organize and preside at all meetings of the CTNIG and of the Executive Committee including electronic mailings intended to substitute for meetings; 
 
b) perform all acts and deeds pertaining to the office of President and shall facilitate and provide leadership for the affairs of the CTNIG; 
 
c) prepare the agenda in consultation with the officers of the Executive Committee for all meetings;

d) act as official representative and spokesperson for the CTNIG;
 
e) serve as an ex-officio member of all committees, except the Nominations Committee; 
 
f) be a co-signer on all cheques with the Finance Officer (or a designate in the event there is not a Finance Officer).   
 
 
(2) The current President-Elect (odd years) or immediate Past President (even years) shall:
 
a) have such power and perform such duties as may be assigned by the President or the Executive Committee;
 
b) in the absence or inability of the President perform the duties of the President;
 
c) assume the office of the President should that office become vacant between elections; 
 
d) assume the office of President, after serving as President-Elect for one term (given the President's term has been completed, or at a mutually agreeable time period).
 

(3) The Communication Officer shall:
 
a) record and circulate the minutes of all meetings not less than one week prior to the next meeting at which they are to be produced for confirmation; 
 
b) circulate the agenda not less than one week prior to the next meeting;
 
c) circulate pertinent information from meetings, activities and media reports to the membership in consultation with the President and Officers; 
 
d) respond to all communication as the President may assign; 
 
e) perform other acts and duties as the President may request;
 
 (4) The Finance Officer shall:
 
a) maintain the accounts and books of all CTNIG funds;
 
b) report to the Executive Committee at its meetings and at all general meetings; 
 
c) present a financial report for the previous financial year at the annual meeting for approval;
 
d) co-sign all cheques along with the president, or the alternative. All cheques, except for those cheques that are for a lesser amount than the preset amount established by the Executive Committee from time to time, will require full approval of the Executive Committee prior to issuance;
 
e) collect all funds received by the CTNIG; 
 
f) approve all expenditures and financial undertakings on behalf of the CTNIG; 

g) perform other acts and duties as the president may request;
h) maintain a list of non-RNAO CTNIG members who have paid their annual fees, and along with the Membership Officer, contact them annually to remind them of their renewal date of November 1st.  

(5) The Membership Officer shall:
 
a) maintain a membership list of all CTNIG members; including a list of the non-RNAO CTNIG members. Contact the RNAO Member Services when necessary to verify our membership numbers or members participation in the CTNIG.  Maintain a membership list of all non-RNAO members. Annually, in September, along with the Financial Officer, they will contact the non-RNAO member to remind them of their renewal due by November 1st of the year (all renewals can be sent to the Finance Officer or their designate). 
 
b) contact new members to welcome them to the CTNIG; assist in the updating and formatting of the “Welcome Package” for New Members (which will be automatically sent by the RNAO Member Services on behalf of the CTNIG; and be a contact for new member queries; 
 
c) implement activities surrounding membership acquisition, participation, and retention in collaboration with the Executive Committee;

d) respond to membership questions, issues, and concerns;
 
e) help facilitate any mailings (written or by email) to the membership;

f) perform other acts and duties as the President may request. 

(6) The Policy and Political Action Officer shall:
 
a) provide advice and leadership for political action strategies to promote CT;

b) develop political action activities to promote CT; 
 
c) perform other acts and duties as the President may request.
 


(7) The Education officer shall:

a) provide advice and leadership for educational strategies to promote CT;
 
b) develop educational activities to promote CT; 
 
c) perform other acts and duties as the President may request.

(8) The Research Officer shall: 
 
a) provide advice and leadership for research strategies to promote CT;
 
b) develop research activities to promote CT; 
 
c) perform other acts and duties as the President may request.

(9) The Executive Editor shall:
         
a) be responsible for the organization and administration of publishing activities of the CTNIG; 
 
b) report to the Executive Committee on those activities at their meetings.
 
c) perform other acts and duties as the President may request;
 
8.09  Duties of the Members of the Executive Committee

(1) Members shall exercise the powers and discharge the duties of their office honestly and in good faith and shall exercise the same degree of care, diligence, and skill that a reasonable and prudent person would exercise in comparable circumstances in the furtherance of the CTNIG in order that public interest may be served and protected.
 
(2) Members shall:
 
a) familiarize themselves with the constitution and bylaws of the CTNIG and such records and documents as may be necessary as background knowledge for the purpose of performing the duties of their office;
 
b) attend every meeting of the Executive Committee and take part in the discussions and decisions taken at its meetings unless unavoidably detained by illness, urgent prior commitment, or other emergency;
 
c) serve on committees which the Executive Committee may appoint under the provisions of the CTNIG bylaws;
 
d) be present at and participate in the annual or other general meetings of the members of the CTNIG;
 
e)  ensure that confidential matters coming to their attention as Executive Committee members are not disclosed by them, except as required for the performance of their duties or as may be directed by the Executive Committee and preserve confidentiality with respect to all matters that come to their knowledge in the coarse course of the member’s duties;
 
f)  devote whatever time is reasonably necessary to properly perform their duties as members of the Executive Committee; 
 
g) perform such other duties as from time to time may be agreed upon between them and the Executive Committee;
 
8.10 Annual or General Meetings

(1) The CTNIG shall hold an annual meeting of members of the CTNIG at such time and place as may be determined by the Executive Committee.
          
a)  A general meeting of members of the CTNIG may be called at any time and place by the Executive Committee of the CTNIG or upon request in writing of the executive Committee of 1/3 of the total number of members.
 
b) Only such business as is specified in the notice calling the meeting of members may be transacted at a general meeting (in person, via web, or teleconference).
 
(2)  Notice of Meeting shall in the case of:
 
a) the annual meeting, at least 30 days; 
 
b) general meeting, at least 10 days.
  
(3) Quorum 
 
The number of members of the CTNIG present at any annual or general meeting shall constitute a quorum.
 
(4) Voting at a General Meeting or Annual Meeting
 
a) The voting body shall consist of all CTNIG members in good standing that are present or by written proxy, if unable to attend because of illness, urgent prior commitment, or other emergency.
 
b) All CTNIG members in good standing that are present have one vote and in case of a tie, the Chairperson of the meeting shall be entitled to vote, but not otherwise.
 
c) Voting shall be by a show of hands unless the Chairperson of the meeting directs otherwise or a poll is demanded by any voting CTNIG member.
 
d) The Scrutineers shall:
 
i) arrange for the holding of any vote; 
 
ii) distribute, collect, and count the ballots if used; 
 
iii) report the results in writing to the chairperson of the meeting.
 
e) the deciding vote regarding any matter that properly comes before the general membership will be determined by the majority vote of members present.
 
(5) Counting of Ballots
The President shall appoint Scrutineers who will not vote, to distribute, collect, and count the ballots for the election  
 
Article IX:  SPECIAL COMMITTEES AND LIAISONS

9.01  Committees

(1) Special ad hoc committees may be appointed and dissolved by the Executive Committee.

(2) The President shall be an ex-officio member of all committees, except the Nominations Committee.

(3)  Any committee of the CTNIG, to the extent not specifically otherwise directed by the bylaws of the CTNIG, may establish its own rules of conduct and procedure, including the conduct of its business meetings, at its own discretion, considered expedient and/or appropriate.
  
9.02  Quorum 

A quorum for a meeting of any Committee shall be a majority of its members of said committee. 
 
9.03 Liaisons

A liaison can represent a work place, an educational institution, region or special group for the CTNIG. The liaison acts as a resource for the CTNIG for members. Their role includes promoting the CTNIG and acting as an entry point to the interest group. Each liaison will work with the Executive to identify how their role will function according to the needs and expertise of the liaison and the needs of the CTNIG. 


Article X:  AMENDMENTS 

10.01  The Executive Committee may revoke, amend, or re-enact these bylaws provided notice in writing is given to each member of the CTNIG, at least four (4) weeks  or thirty (30) days, before the general or annual meeting of the CTNIG at which such revocation, amendment, or re-enactment is proposed to be implemented.
 
10.02   Any revocation, amendment, or re-enactment shall not come into force unless and until it has been ratified by the voting members at a general or annual meeting of the CTNIG.
 
10.03  In the event that a majority of voting members ratifies the change, such change shall come into force on a date to be determined by the Executive Committee.
 
10.04 Accidental non-receipt of notice by any member shall not invalidate an amendment made under this article.
 

Article XI:  PARLIAMENTARY AUTHORITY

The rules contained in “Robert’s Rules of Order Newly Revised” shall govern the CTNIG in all cases to which they are applicable and to which they are not inconsistent with the CTNIG Constitution and Bylaws


Article XII:  REVISIONS OF BYLAWS
 
12.01  These articles and/or bylaws or any of them shall come into force on a date or dates to be determined by the Executive Committee for the CTNIG.
12.02  Any article and/or bylaws enacted and in force prior to coming into force of a replacement or revocation thereof by any one or more of these bylaws, numbers 1.00 to 12.02, shall be revoked upon the coming into force of the bylaw or bylaws replacing them or their revocation or revocations as the case may be. 
12.03 This document (articles and bylaws) will be reviewed by the Executive no less than every two (2) years, and noted on the document once completed. If revisions are required, then the members will vote on them to be accepted. 
Article XIII: CTNIG AWARD OF EXCELLENCE
13.01 This award is presented to honour and recognize the efforts and work of a Registered Nurse who continues to work towards the vision and mission of the CTNIG, and the use of complementary therapies in healthcare, and self-care.  This CTNIG RN may be a RNAO member, or a non-RNAO member. 
13.02 This award shall be presented every two years to a CTNIG member who is in good standing via a nomination. The nominees must have been a CTNIG member for more than 1 full year at the time the call for nominations is announced. The application form must be completed and submitted to the committee by the date expressed on the notice. 
13.03 A committee will be convened to review all nominations to determine the candidates. Criteria will be developed for the selection process and shared with the Executive. In the event of a tie, the President, or her or his designate, will then review the final candidates and determine the recipient. If there is only one candidate, they will receive the award by acclamation if the candidate meets the criteria. In the event there is not a suitable candidate, the award will then be deferred to the following year. 
13.04 The presentation will occur at the annual general meeting, or a designated meeting, workshop or conference if the candidate cannot be present.  It is at the discretion of the Executive Committee what will constitute what the recipient will receive beyond the “CTNIG Soul Art Portrait” and a lifetime membership.   
Additional Guidance and References: 

· RNAO Leadership Manual

· RNAO Chapter, Region without Chapters and Interest Group Executive Guidelines
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